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1.OBIIEE ITIOJIO)KEHHUE

1.1. Hacrosmee IlonoxxeHue sBisSETCS OCHOBOM JAEATEIBHOCTH IIKOJBHOIO

HH(OPMALHOHHO- GHOTHOTEYHOro LeHTpa 06pa3oBaTeibHONH OpraHU3aliH.
1.2. IlIkonbHbIH  HHPOPMALKHOHHO-OMOIHOTEYHBIH  LIEHTP (manee — LIUBLI)
CO37aeTCS KaK CTPYKTYpHOE Iojpas/ie/ieHHe 06pa30BaTe/IbHON  OpraHH3alHH,
ydacTByloliee B yueOHO-BOCIHTATENLHOM Ipolecce B LEJAX obecrieyeHuss npaBd
oOpa3oBarebHBIX OTHOLICHMIH Ha MOJIb30BaHHE 6U6IHOTEYHO-HH(POPMALIHOHHBIMH
pecypcamu H obecreunBarolee HH(GOPMALHOHHO-METOAHYECKYIO, 00pa3oBatebHYIo0,
KyJIBTypPHO-IIPOCBETHTEIICKYIO, MPO(OPHEHTALHOHHYIO, JOCYTOBYIO H CNPaBOYHO-

oubnuorpadguueckyio QyHKIHH.
1.3. B cBoeii nestensnoctd 1IWBIL] pykoBoxctByercss (PeaepanbHbIM 3aKOHOM

«06 obpasosannn B Poccuiickoii ®epepaunn», YcraBom 061ieobpasoBaTebHOM
OpraHH3aUMH M HactoAmwM IlonokeHWeM W IPYTHMH HOPMATHBHBIMH IPABOBBIMH

AKTaMH.

M

1.4. lestensrocts  IIMBI] OCHOBLIBACTCA  HA NPMHLHIAX JEMOKDATH,
ryMaHH3Ma, OOIIEJOCTYHOCTH, MpHOpHTeTa  OOIIEYeNOBEYECKHX — EHHOCTEH,:

rPaXIaHCTBEHHOCTH, CBOOOZHOIO  Pa3BUTHS JIHYHOCTH. o
1.5. O6wmeobpasoBarenbHas ~ OpraHu3alus — HECET  OTBETCTBEHHOCTh 3a
JOCTYIIHOCTh M KayecTBO GHOIMOTEYHO-HH(POPMAMOHHOTO 06CITyKHBaHHSA ueme
1.6. Opranuzauuss  0OCIy)XMBaHHS yYaCTHMKOB 06pa3oBaTesbHBIX OTHOH]CHP[PI Sl
MPOM3BOJMTCA B COOTBETCTBHH C TPaBHJIaMH TeXHHKH  0e30MacHOCTH 54
TIPOTHBOMOKAPHBIMH, CAHUTAPHO-THTHEHHIECKUMH TPEOOBAHUAMU. gy 3

2. Ocnosnbie uesan 3agaun HIUBI]

7»

2.1. Llens IIIUBL]: obecreyenue npaBa y4aCTHHKOB 00pa30BaTeIbHOrO npouecc;a, = g
Ha M0JIb30BaHHE GHOIHOTEUHO-MH(POPMALMOHHBIMH PECYPCAMH H CO3JaHHE YCIIOBHH s L
s 06pa3oBaTeNbHOM, KyJNbTYPHO-JO0CYrOBOH, METOAHYECKOH H, B psje Clydaes,
KOOpIMHUPYIOLIEH JEATENbHOCTH, B TOM YHCIE, C IPHMEHEHHEM CEeTeBbIX ¢opM

B3aUMOJIEUCTBHUS H I1 apTHEPCTBA.




2.2.3. CopueiicTBue B TMOAJEPKKE TOCYIapCTBEHHOTO W  POJIHBIX SI3bIKOB;

2.2.4. ®opMmHpoBaHUE y TOJb30BATENICH HABBIKOB HE3aBUCUMOr0 OMOIMOTEUHOTO
MOBEACHUS M COACHCTBME B Pa3BUTUM  HABBIKOB CAMOOOpPAa30BaHMS;

2.2.5. @opMHUpOBaHHUE U Pa3BUTHE Y 00YUAIOIIUXCS YUTATEICKOM I'PaMOTHOCTH U
KyJabTyphl. Opranuzauus WHOOPMAUMOHHO-OMOIMOTEYHOW PabOThl B LIENSAX TyXOBHO-
HPaBCTBEHHOTO, TPaXAaHCKOTO BOCIIUTAHUS IIKOJIBHUKOB,;

2.2.6. CoxeiicTBUEe B pa3BUTUM  TBOPUYECKUX  CIOCOOHOCTEH, COLMAIU3AIUU
JUYHOCTH, TNPOPOPUEHTALUUA YyYalIUXCs, B TOM UHCIE, C OrPAHUYEHHBIMU
BO3MOXHOCTSIMU 3JJOPOBBS;

2.2.7. ®opmMupoBaHUE OCHOBHOTO U JOTMOJHUTEIBHOTO (POHIOB B COOTBETCTBUH C
npoduieM yueOHON U METOJUYECKON 1eITeNbHOCTH 00pa30BaTEIbHOM OpraHu3aui 1
UH(GOPMAIIMOHHBIMU OTPEOHOCTSIMU MOJIb30BaTEIEH ;

2.2.8. Opranuzanus OubIMOTEeYHOM BHEYPOUYHOU oOpa3oBaTebHOM
NEeSATENbHOCTH B paMKaxX peajin3aliii 00pa3oBaTeIbHON MPOTrPaMMBl;

2.2.9. Yuyactue B paboTe accolauil mKOJbHbIX OMOIMOTEK U (UIU) LIEHTPOB UX
METOJIUYECKON TOIJICPHKKH.

3. OCHOBHBIE ®YHKI N HINBL]

3.1.MapopManiuOHHO-METOAUYCCKAA (PYHKIIHUSA

— (opmMupoBaHHEe OCHOBHBIX U JOTOJHUTEIBHBIX PECYpPCOB 00pa3oBaTeNbHOMN
OpraHu3alyy KaK €MHOr0 CIPaBOYHO-UHPOPMAIIMOHHOTO (HOH/A;

— komruiekroBanue eauHoro ¢ouga MBI yueOHbIMH, HAyYHO-TIOMYISPHBIMH,
HAyYHBIMH, Xy/10’)KECTBEHHBIMU JOKYMEHTaMHU,

— coznanre MHOOPMAIMOHHON U OMOINOTEYHO-OMOIMOrpaduIecKOr MPOAYKIIUH
B IIENAX YIOBIETBOPEHHUS HH(POPMAIMOHHBIX IMOTPEOHOCTEH 00pa30BaTEIbHOM
OpraHu3alluu,;

— pa3paboTka peKOMEHJATeIbHBIX Ounbauorpaguyeckux Mocoouit (CIHUCKOB,
0030poB, ykazaresueH 1 T.11.), Onbauorpagudeckux 0030poB;

— OKa3aHue MNOJJICPKKU (KOHCYJIbTaTUBHOM, MPAKTUYECKON, WHAUBUIYAJIbHOM,
IPYIIOBOM, MaccoBoi) mojb3oBateasiMm LIIWBI] B pemennn nHGoOpMalMOHHBIX 3a71a4,
BO3HHUKAIOIIUX B TMpolecce UX ydeOHOW, MpodecCHOHAIBPHOM U  JOCYroBOH
TeSTEBHOCTH;

— pa3paboTka TEKyIHUX W MepPCHeKTHBHBIX MaaHoB pabotrel LIMBI] u pa3Butus
CUCTEMBI  WH(GOPMAIMOHHO-OMOMMOTEUHOTO  OOCIY)XKMBaHHUS  00pa3oBaTEIbHOMN
OpraHu3alluu,;

— OCYIIECTBJICHHE B3aUMOJICHCTBUSI CO BCEMH CTPYKTYPHBIMHU TOJpa3/ICICHUSIMU
o0Opa3oBaTeIbHON OpraHu3allvu, JIPYTHMH OpraHu3alUsIMH, UMEIOTIUMH
MH(POPMAIIMOHHBIC PECYPCHI.

3.2. O6pa3oBaTesbHAst QYHKUMSA:

— opraamu3aius nHOOpPMUPOBaHUA MOIk30Barenei o pecypcax HIUBLI;

— OpraHm3aiusi J0cTyna K WHpOpMaluh W TOJJEpKKa Y4eOHOW NesTeTbHOCTH
MOCPEICTBOM UCIIOJIB30BAHUS TEIICKOMMYHHUKAITMOHHBIX TEXHOJIOTHH;

— o0ydJeHre TEXHOJIOTHUAM HHPOPMAITMOHHOTO CaMOOOCITY KUBAHUS;

— opraHuzainus Iporecca HHOOPMAITMOHHO-OMOINOTEYHOTO0  OOCIYyKHUBAHUS
MOCPEJICTBOM DJIEMEHTOB OOydYaromero xapakrepa (MHIUBUIYaTbHBIEC W TPYIIOBHIE



KOHCYJIbTallUM, MPAKTHYECKUE COBETHI, MOKA3 TEXHOJIOTMYECKUX ACIEKTOB pPabOThI ¢
uH(popmarmein);

— OCYIIECTBJICHHUE KOMIUIEKCHON MOJIEPKKH 00pa3oBaTEeIbHON JEATeIbHOCTH B
cootBeTrcTBUM ¢ TpeboBanusamu GI'OC.

3.3. KyJabTypHO-IpOCBEeTUTEIbCKAS (DYHKIMS

— OpraHu3anus MacCOBBIX MEPOIPHUSATHH, OPUCHTHUPOBAHHBIX Ha (OPMHPOBAHUE
WH()OPMAITMOHHON KYJIBTYPHI IKOJLHUKOB;

— TOAJEpXKKA  JIeITEJIBHOCTH  OOydaromuxcs B~ 00JlacTM  CO3JIaHUs
WH(OPMAITMOHHBIX MPOAYKTOB COITMAIBHONW U KYJBTYPHOW HaIPaBICHHOCTH;

— oOpra"m3anus  NPaKTHYECKUX  3aHATHH  KYJIbTYpHO-TIPOCBETHTEIBCKOU
HaIPaBJIEHHOCTH;

— OCYIIECTBJIEHUE MPOEKTOB, CHOCOOCTBYIOIIMX CTAaHOBJICHHUIO
WH(POPMAIIMOHHOTO MHPOBO33PCHUS  COBPEMEHHBIX II€JJalrOTOB M IIKOJBHHKOB.

3.4. IllpopopuenranuoHHass QyHKUIMS:

— opraHuzanus 0ece, JEeKIui, TpocMoTpa BUIeOoPIbMOB MTPOoGOpHUEHTAITMOHHON
HaIPaBJIEHHOCTH;

— OpraHu3aIys BeICTaBOK MPOGOPUEHTAIIMOHHON HANIPABICHHOCTH.

3.5. CnpaBouHo-Oubaunorpaduyeckass (kKarajorm3anusi MHOOPMAUMOHHBIX
pecypcoB):

— OpraHu3aius W BeJeHue CIpaBoyHO-OubOmmorpaduyeckoro ammapara [IHWBII,
BKJTFOUAIOIIUNA TPAIUIIMOHHBIE KaTaJIOTH (aJIpaBUTHBIN, CUCTEMAaTUYECKHI), KApTOTEKH
(cucTeMaTHYecKyl0 KapTOTEeKy CTaTel, TeMaTU4YeCKUe KapTOTEKH), JJIEKTPOHHOTO
Kartajora, 6a3bl ¥ 0aHKa JJaHHBIX 10 TPO(UITI0 00pa30BaTEIHLHON OpraHU3aIlNH;

— (popMupoBaHmue eIUHOTO (HOHAA JOKYMEHTOB, CO3/JaBa€MbIX B 00pa30BaTEIbHON
opraHu3anuu (Tanok-HaKOMUTENeH MTOKYMEHTOB M MX KONUHM, MyOnuKanmuid u padoT
IeJJaroroB  00pa3oBaTeIbHONM OpraHM3alliM, JIYYIINX Hay4dHBIX paboT u pedeparon
o0ydJaromuxcs);

— opranmzanusi enuHoro (oHJa KaKk COBOKYMHOCTH ()OHJOB KHHUI COXpaHEHUS,
y4eOHBIX KaOMHETOB, APYTHUX MOApa3ieeHui 00pa3oBaTeIbHON OpraHu3aIiu;

— YyNpaBleHHWE €IWHBIM (OHIOM C IEJbI0 ONTUMHU3AIMU 00beMa, cocTaBa U
() PEKTUBHOCTH €TI0 HUCTIOJIb30BAHNS,

— TomoJiHeHne (OHIOB 3a CUET aBTOMATU3UPOBAHHBIX HMH(DOPMAIMOHHBIX
pecypcoB cetu VHTepHeT, 6a3 U 0aHKOB JaHHBIX APYTHX OpraHU3AIIUM.

3.6. JocyroBasi ¢pyHKuus:

— oOKazaHue WHGPOPMAIMOHHON TMOJACPKKA YYaCTHUKAM 00pa3oBaTEIbHBIX
OTHONIICHW B PEIICHWH 3aJad, BO3HHUKAIOIIUX B TMpolecce UX ydeOHOM,
caM0o00Opa30BaTEIbHON U JOCYTrOBOM AESATEIBbHOCTH;

— OpraHu3aIys MacCOBBIX MEPOINPHUATHNA, OPUEHTUPOBAHHBIX HA PA3BUTHE OOIIEH
Y YATATEIbCKON KYJIbTYphl IUYHOCTH,

— OKa3aHUWe COACHCTBUS WICHAM MEeAarormieckoro KOJJIEKTHBA U aIMAHUCTPAIIAN
o0Opa3oBaTeIbHOM OpraHU3allid B OPTaHW3alUUA 00Pa30BATEIIHHOTO MPOIIecca U J0CyTa
obyuaroruxcs  (mpocmoTp  BuaeodmnabMoB, CDDVD-nuckoB,  mpe3eHTauu
Pa3BHUBAIONIUX KOMITBIOTEPHBIX UTP).



4. OPTAHU3ALIMA JEATEJBHOCTHU HIUBLY
4.1. O0mue TpedoBaHUA

4.1.1. HestenpHocts IIINBI] ocymiecTBiaseTcss B COOTBETCTBUM C YYE€OHBIM U
BOCIIUTATENIbHBIM IUIAHAMHM  00II€00pa30BaTEeIbHOW OpraHu3aluy, MpPOrpaMMaMH,
npoektamMu u miaaHoMm pabotsr ITWUBII.

4.1.2. JIng KaxIOro HampaBieHUs  JEATCIIBHOCTH  pa3pabarbiBaeTcss U
YTBEP)KJAETCS B YCTAHOBJIEHHOM IMOPSAKE IUIaH pabOThl Ha YYEOHBIH roj, KOTOPBIH
BKJIto4aeTcd B o0muid miuaH padotel IHUBL] u nomkeH ObITh OTpa)keH B FOJIOBOM ILIaHE
paboThl 00pa3oBaTEIBLHON OpraHU3AIlUM.

4.1.3. Hlestensnocts IUBI[ oO6pa3oBarenbHON OopraHu3aluvl B npeaenax
CPEJICTB, BBIACISIEMBIX  YUPEIUTENSIMH, IOJDKHO OBITH 00ECIeyeHo:

— TapaHTUPOBAHHBIM  (UHAHCUPOBAHMEM  KOMIUIEKTOBAHHUS  OMOIMOTEYHO-
UH(GOPMAIIMOHHBIX (POHIOB (cM. 1. 4.2.);

— HEOOXOAMMBIMM  TOMEUICHUSIMU  JUIS  OpraHu3alid  MPOCTPAHCTBA B
COOTBETCTBUM C HOpMatuBamu (cM. 1. 4.3.);

— COBpPEMEHHBIM TEXHMYECKHUM O0OpYJOBaHMEM, CpPEICTBAMU KOMMYHHUKAIIMH U
IporpaMMHBIM obecrieueHueM (cM. 1. 4.4.);

— PEMOHTOM M CEpPBUCHBIM OOCTy>KMBaHMEM TeXHUKH U oOopyaoBanus LIIMBI]
o0pa3oBaTeIbHON OpraHu3allniy,

— YCIOBMSIMHM, 00€CIIEUMBAIOIIMMHA  COXPAHHOCTh  MaTepHUaJbHBIX LIEHHOCTEH

IHMBLI;
— HEOOXOJIMMBIMU  PACXOJIHBIMU MarepuaiamMu U KAHIIEJISIPCKUMHU
IPUHAIJIE)KHOCTSIMU.

4.1.4. HudbopmalimioOHHO-METOIUYECKOE CONPOBOKICHUE JEATEIIbHOCTU
HINBIL ocymecTBiIsieTcs OpraHM3aluei, OTBETCTBEHHOMN 3a peaM3annIo
Konnenmuu paszputus IIMBI] ©Ha ypoBHe cyOnekra Poccmiickoit dDeneparuu.

4.1.5. B memsix oOecrieueHHUss ONTHUMAJbHBIX  YCIIOBHMA I OpraHu3alluu

JESTENBHOCTH, PAllMOHAIBHOTO HMCMOJIB30BaHUS MH(POPMAIIMOHHBIX PECYpPCOB, OOMEHa
onbIToM U MeroguueckuMu wmarepuanamu  [IIWBIl B3auMonencTByer ¢ apyrumu
ombimorekaMu W WH(POPMANMOHHO-OMOJUOTECYHBIMM  IIEHTpaMH, IyOJUYHBIMU
OoubmmoTexkaMu, My3esIMU, BHICTABOYHBIMU LIEHTPaMH U JIp.

4.2. TpeOoBanusi kK GpoHgaM M HHPOPMAIMOHHBIM pecypcam:

4.2.1. NestenpHocth LIIMBI] oOecrneunBaercs peryisipHbIM KOMILJIEKTOBAHHUEM
OCHOBHOTO ¥ CIIEUATU3UPOBAHHOTO (yueOHOro) (HOHIOB Ha OyMaXHbIX H
ANIEKTPOHHBIX HOCUTEISX.

4.2.2. OcHOBHOW (OHJ BKIIOUAET XYJ0KECTBEHHYIO U OTPACIEBYIO JUTEPATYPY
(Hay4HblE, HAYYHO-TIOMYJSIpPHBIE, YYEOHO-METOAMYECKHE W T.II. U3JIaHUS 1O BCEM
HampasieHusM, peanuzyeMbiM B pamkax OOIl OO); cnpaBouHO-OnOIHOrpadguieckue
u3naHusl  (CIpPaBOYHHMKH, CJOBapH, DSHIMKIONEAWHU); NEPUOJAHYECKUE U3IAHUS;
JUTEPATypy 1O  CONMUAIBHOMY ©  NPOGECCHOHATBHOMY  CaMOOTPEISICHUIO
00yYarOITHUXCS.

4.2.3. Cneunanu3upoBaHHbI (y4eOHbINM) (OHJ BKIIOYAET Y4YEOHUKHU; Yy4ueOHbIE
nocobus; opdorpadhuueckue CIOBapU; MaTeMaTHYECKHE TaOJuIbl, COOPHUKH
yOpaKHEHUW U 3a/a4; IPAKTUKYMbI;, pabouyrie TETpaaH U T.II.



4.2.4. JlestrenbHocth IIIUBI] oO6pa3zoBaTenbHOM oOpraHu3anuu oOecreueHa
JOCTYIIOM K D3JEKTPOHHbIM M MyJbTHMeAHa OubnuorekaMm, (QenepaibHbIM H
peruoHaNbHBIM UH(GOPMAIMOHHBIM pecypcaM, 00pa30BaTEIbHBIM U MPOCBETUTEIBCKUM
miaTpopMam U T.11.

4.3. TpeOoBaHUsI K OpPraHM3aluM MPOCTPAHCTBA

Opranuzanuss  J€AT€IbHOCTH  LIKOJABHOTO  HMH()OPMAMOHHO-OMOIMOTEYHOT O
LEHTpa NpeaycMaTpUBaeT HAIMYUE CIAEAYIOMMNX MPOCTPAHCTBEHHO- 000COOIEHHBIX 30H
pPa3IMYHBIX THUIIOB, KOTOpbIE OOecreyaT BBIMOJHEHUE OCHOBHBIX 3a/1ad U (PYHKIUA:

— 30HY AJIs MOTY4YeHUs] MH(OOPMAIIMOHHBIX PECYPCOB BO BPEMEHHOE IMOJIb30BAaHUE
(30Ha abOHEMEHTA);

— 30HY /I CaMOCTOSITENIbHOM pPabOThl € pecypcaMy Ha pPa3iMYHbIX THIAX
HocHTeNeH (30Ha YMTAJIBbHOTO 3ajla M KOMIIBIOTEpHAs 30HA);

— 30HY AJIs1 KOJUIEKTUBHOM paboThl ¢ TMOKOW OpraHu3alei IpoCcTpaHCTBa;

— MPE3eHTALMOHHYIO 30HY JUIsl OPraHU3allliK BHICTABOK U HKCIIO3UIIMI;

— 30HY IJIs pa3HOOOPA3HOTO JI0Cyra U MPOBEACHUS MEPOINPHUSTUH;

— 30HYy XpaHeHHs (OHJIOB.

4.4. Texunueckoe U NporpaMMHoe odecredeHue:

— oOopynoBaHo pabouee wmecto musi  corpyanuka  LIUBL, ocHamennoe
KOMITBIOTEPHON U OPITEXHUKOW W uMerliee aoctyn B HHTepHeT;

— Hammuue oO0OpYyJIOBaHHBIX pabouux wMecT s mnonb3oBarenei MBI,
OCHAIIEHHBIX KOMIIBIOTEPHON TEXHUKON W UMEKIINX PErJaMEHTHUPOBAHHBIN JOCTYII B
WNuTepHeT, B TOM 4HcCIe, C COOCTBEHHBIX YCTPOMCTB IMOJIb30BaTEINECH;

— of0ecrnieyeHre J0CTynma K DJIEKTPOHHOMY KOHTEHTY  (DJIEKTPOHHBIM H
MylbTUMeaUa Oubnnorekam, ¢peaepanibHbIM U PETHOHATBHBIM  WH(GOPMAIIMOHHBIM
pecypcam, oOpa3oBaTeIbHBIM M MPOCBETUTENHCKUM IUIaT(GopMam U T.11.);

— HaJUM4Me JIEMOHCTPAIIMOHHOTO  O0OpY/IOBaHUS,

— HaJU4Me UHCTPYMEHTOB JUIsl aHTUBUPYCHOM 3aIlIUTHI U (PUIBTpAIIUU KOHTEHTA;

— Hajguuue WHQPACTPYKTYpHI, O3BOJIAIONICH  HCIONB30BaTh  COOCTBEHHBIC
YCTPOMCTBA TONB30BATENEH, BKIIIOUas MPEAOCTaBlIeHne OECIpOBOJIHOIO TOCTyIa B
uarepaeT mo WiFi;

— HaJM4he KOMUPOBAIbHO-MHOXXUTEIBHOH TEXHUKH W OOOpYHAOBaHUS s
ou(ppOBKHU (CKAHEP H JIp.).

4.5. Pexxum padorsl IHIIUBIL

4.5.1. Pexum pabotel LHIINBI] ycranaBauBaeTcsi B COOTBETCTBUM C PacHUCaHUEM
paboThl 00pa30BaTENbHON OpraHU3alliy, a TAaKKe MPaBUJIAMH BHYTPEHHETO TPYIOBOTO
pacriopsaka. Pexkum paboThl HoiKeH oOecreunBaTh BO3MOXKHOCTH paboThl B IIIMBI]
JUTSL TIOJIB30BaTeNIeld TMOCTe OKOHYaHWS OCHOBHOTO YY€OHOTO BPEMEHH W BO BpPEMS
IIKOJIBHBIX KAHUKYIL.

45.2. Tlpu onpenenenun pexnma padboter MBI MIPEyCMATPUBAETCS
BBIJICJICHUE:

— HE MEHee OJHOro 4yaca paboyero BpPEMEHHM B JEHb Ha BBIOJIHEHUE BHYTPU
OuOIMoTeUHON pabOThI B 3aKPBITOM PEKUME;

— HE MEHee OJHOr0 pa3a B MECSI METOJIMYECKOTo JHS JJI1 caMO0Opa30BaHUS U
MOBBIIICHUS KBATU(PUKALINY;



— OJUH pa3 B MECsI] CAaHUTApHOIO JHsA, KOTrJa 00CIIy>KMBaHHE 0JIb30BaTENEH HE
ITPOU3BOJUTCS.
5. YIIPABJIEHUE IUBIL

5.1. PykoBoacTBO MH(MOPMAIIMOHHO-OMOIMOTEYHOIO IEHTPAa U KOHTPOJb HAJl €ro
paboTOl  OCYIIECTBIISIET JUPEKTOP 0O0pa3oBaTeIbHOM  OpraHu3alud, KOTOPBIM
YTBEPKJAE€T HOPMATHUBHBIE U TEXHOJIOTMYECKUE JOKYMEHTHI, TUIaHbl, OTYETHI O paboTe
Ooubnuoteku. JUpeKkTop HECET OTBETCTBEHHOCTh 3a BCE CTOPOHBI JIESITEIbHOCTH
MH(OPMAIMOHHO- OUOIMOTEYHOro (POHJA U, B MEPBYIO OUEPEb, 34 KOMIJIEKTOBAHUE U
COXPaHHOCTH ero (oH/a, a TAKXKe Co31aHre KOM(POPTHOHN Cpeabl s YuTaTeNeH.

5.2. 3a opra"uzanuio paboOThl U Pe3yIbTaThl JACITEIHLHOCTH HHGOPMAIMOHHO-
METOJIUYECKOro LeHTpa orsedaeT 3asenyromui IIWMBI[, xoTtopeiii sABiseTcs 4jiIeHOM
NeAaroruueckoro KOJUIEKTHBAa M BXOJUT B COCTaB IejacoBeTra o0pa3oBaTelbHOMN
opranuzanuu. 3asenyromuii [IHWBI] pa3pabarpiBaeT v mpenoCTaBiIsIeT HA YTBEPKIACHUE
JTUPEKTOPY 00pa3oBaTEeNIbHOW OpraHU3alMK  CIEAYIOIINE JOKYMEHTHI

— mnosoxenue o HIMBII;

— JIOJDKHOCTHBIE MHCTPYKU UK cOTpYAHUKOB LITVBIT;

— miaH padotsr LIWBLI;

— IUIAHOBO- OTYETHYIO JOKYMEHTAIHIO;

— npasuia nonbs3oBanus LINDBII;

— TpaBWIa TMOJb30BAHUS YIEOHHKAMU M YU€OHBIMU MOCOOUSIMU O0YYarOITUMHUCH,
OCBaMBAIOIIUMU y4eOHBbIE MPEAMETHI, KYypChl, AUCIHUIUIMHBI (MOAYJHM) 3a TMpeieiaMu
denepanbHbIX TOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, 00pa30BATEIBHBIX
CTaHJapTOB U (UJIM) MOTYYAIOIIUMH IJIATHBIE 00pa30BaTeIbHbIE YCIYTH;

— TEXHOJIOTMYECKYIO0 JTOKYMEHTAIMI0, B TOM YHCIE, O MOPSAIKE HCKIHOYEHUS
JOKyMEHTOB u3 Oubmunoreunoro douma IleHnTpa.

5.4. OGmeobpa3zoBaTenbHas opranuzanus ooecneunBaer [TIMBII:

— HEOOXOJIMMBIMU CIYKEOHBIMM M TMPOU3BOJACTBEHHBIMH TIOMEIICHUSIMH B
COOTBETCTBHM C JCHCTBYIOIIMMH HOpPMaMu U TpeOOBaHUSIMU;

— MarepualibHO-TeXHWYeckoe ocHamenne 30H [HHWBI[ B cooTBeTcTBUHM C
JIEUCTBYIOIIMMU HOpPMaMU U TpeOOBaHUSIMU;

— YCIIOBUSIMH, O0O€CIEUYMBAIOIIMMU COXPAaHHOCTh MAaTepUAIbHBIX IIEHHOCTEH
MBI,

5.5. I'paguk  paboOThl  ycTaHaBIMBAE€TCSI B COOTBETCTBUU C  paclUCaHUEM
o0Opa3oBaTeIbHOM  OpraHM3aluu, a TaK)Ke IpaBUIAMH BHYTPEHHErO TPYIOBOIO
pacnopsiika.

6. IPABA U OBSI3AHHOCTU LIUBIL

6.1. IlpaBa corpyanuxos LIIHWBII:

— CaMOCTOSITEILHO OMNPEACIATh COJCpPKAHHE M KOHKpETHbIE (OPMBI CBOEH
NEATEIBHOCTA B COOTBETCTBMM C 3aJayaMd M (DYHKIMSMH, OIpEACICHHBIMU
ITonoxennewm;

— CaMOCTOSITEJIbHO OMNpPEAECIsITh HCTOYHHKH KOMIUJIEKTOBAaHHSI OCHOBHOIO U
JTOTIOJTHUTEIBHOTO (DOHJIOB;

— W3bIMaTh M PEAIM30BBIBATh JOKYMEHTHI M3 CBOMX (DOHJIOB B COOTBETCTBHH C
MOPSJAKOM HCKIFOYEHHUSI JIOKYMEHTOB, M JICMCTBYIOIIMM 3aKOHOJIATEIbCTBOM;



— TpPOBOJAUTH B YCTAaHOBIEHHOM TOpsAKe (aKyIbTaTUBHBIE 3aHATHS, YPOKHU
O0nbIMoTeuHO-0MOaMorpaduyecKux 3HaHUN, MHOOPMAILMOHHOM KYJIbTYpbl, HU(POBOI
IPaMOTHOCTH H TIp.;

— BXOAUTh B OMOIMOTEYHBIE OOBEIMHEHUS B YCTAHOBIEHHOM JIEHCTBYIOIIUM
3aKOHOJATENILCTBOM TMOPSAKE;

— y4acTBOBaTh Ha KOHKYPCHOM WJIM MHOW OCHOBE B peanu3auuu (eaepajbHbIX,
PErHMOHAJIBHBIX W MEXKIYHAPOAHBIX MPOrpaMM pa3BUTHUS OUOJIMOTEHHOrO Jena.

6.2. Corpynnuxku HIUBII 06s13anbI:

— co0irofaTh TrOCYJapCTBEHHbIE OMOJMOTEUHBIE CTAHAAPTHl U HOPMATHUBHI,

— obecneunts pexum padotsl ITUBL] o6pa3oBaTenbHON opraHu3anuu;

— o0ciyXuBaTh  IOJb30BATENEH B COOTBETCTBHHU C JENUCTBYIOIIUM
3aKOHOJIATEIbCTBOM;

— HE HUCIIOJIb30BaTh CBEJCHUS O MOJIb30BATENIIX M HMX UYMTATEIbCKUX 3aMpocax,
KpOME CIy4yaeB, KOI/Ia OTH CBEACHHUS HWCIONB3YIOTCA JJIg HAydHbIX Leledl Hu
opraHuzanud OuOJINOTEeUHO-UHGOPMAIIMOHHOTO O00CTYKUBAHMUS;

— o0ecneuyuTh TOJB30BATENIIM BO3MOXHOCTh pPaboThl ¢ MHGOPMAIMOHHBIMHU
pecypcamu IHMBI[ ¢ ygeTomM HEOOXOAMMOCTH 3aIIUTHl ABTOPCKHUX U CMEKHBIX TPaB;

— He JOIMYyCKaTh rocyJapCTBEHHOW MJIM MHOM LEH3YpPbl, OTPaHUYMBAIOIIEH MpaBa
noJjib30BaTesied Ha  CBOOOJHBIM JOCTYN K WH(GOPMAIMOHHBIM pecypcam;

— HECTH OTBETCTBEHHOCTh 3a pACIPOCTPaHEHHE MH(DOPMAIMOHHON MPOTYKIINH,
NPUHOCAIIEH Bpea 3J0POBBI0 M PA3BUTHIO OOYYAIOIIMXCS;

— OTpaXkaTb B CBOEHU JEATEIHHOCTU CIOKUBIIEECS B OOLIECTBE UACOIOTUYECKOE U
MOJIMTUYECKOE MHOT000pas3ue;

- npoBoauTh cBepku (onma IIWBI] ob6pazoBarenpHOW OpraHW3alliki ¥ BHOBB
NOCTYNHMBUIEH JIUTEPATYyphbl C PErYIAPHO MNONOJHSAOMMUMC PenepanbHbIM CIIHCKOM
AKCTPEMHUCTCKUX MATEPHUAJIOB;

— o0ecreunTh IMOIb30BATEIsIM BO3MOXKHOCTh PabOTHl ¢ HHGOPMAIMOHHBIMU
pecypcamu [INBI];

— wuHbOPMHUPOBATH TONB30BaTeNIe o Buaax mnpenoctaBiasieMmbix IIUBIL ycayr;

— ofecrnieunTh HAyYHYIO OpraHu3anuio (OHIOB W KaTaJIOTOB;

— ¢opmupoBaTh (QOHIBI B COOTBETCTBUU C YTBEPKIACHHBIM (hereparbHbIM
nepeyHeM Y4eOHUKOB, pEKOMEHJOBAHHBIX K HCIOJNB30BAHUIO MPU  peau3aluu
mporpaMm  001Iero o0pa3oBaHus, 00pa30BaTEIBLHBIMU  MIPOTPaAMMaMU
o01reo0pazoBaTeIbHBIX OpraHU3alNA, MHTEPECaMH, MOTPEOHOCTIMU W 3alpOCaMu
BCEX KaTeropuy IOJIb30BaTEIIEH;

— COBEPIICHCTBOBAaTh WH(MOpPMAIMOHHO-OMOIHOrpaguieckoe M OUOIMOTEYHOE
00CTy>KWBaHHE TTOTH30BATEIICH;

— oOecreynBaTh COXPAaHHOCTh HCIOJB30BaHUS HOCHUTENEH HH(OpMalUU, HX
CUCTEMATH3aLNIO, Pa3MEIICHUE U XPAHEHHUE;

— OTYMUTBIBATBCSI B YCTAHOBJIEHHOM  IMOPSJKE  IEpea  PYKOBOAMUTEIEM
00pa3oBaTeIbHON OpraHu3alud U OpraHaMu FOCYJapCTBEHHOU CTATUCTUKH B MOPSIIKE,
MIPETYCMOTPEHHOM NEUCTBYIOIIMM  3aKOHOJATEIbCTBOM M YUPEIUTEIbHBIMU
noxkymentamu [IBIT;

— TOBBINIATh KBAIU(UKAIMIO COTPYAHUKOB, B T.4. B chepe MHPOPMAIMOHHBIX
TEXHOJIOTUU U IU(PPOBOM rPaMOTHOCTH.



7. IPABA U1 OBSI3BAHHOCTHU MOJIb30OBATEJIEN IHUBII
71. IIpaBa nmoJjib30BaTeJIeH:

— mnpaBo poctyna B IIMBI[ oOpa3zoBarenpHOW OpraHu3anud HMEIOT BCE
YYaCTHUKM OOpa30BaTENbHBIX OTHOLUEHUM: yUalluecs, MeJarord, poauTesu,
aAMUHUCTpaLus 00pa30BaTeIbHOM OpraHU3alNH;

— MOPSIOK JOCTyNa K HHPOPMALMOHHBIM pecypcaM OTAENIbHbIX KaTeropui
M0JIb30BaTeNIel, HE SBIAIOMIMXCA OOydarolmMMUCs W pabOTHUKaMH 0Opa3oBaTEIbHOMN
opranusanuu, onpeaenserca [IpaBunamu nmons3oBanus INBLI.

— npaBo nostydatbh nHGopManuio o Hanuuuu B LIINBL] koHKpeTHOr0 10KyMEHTa;

— TMpaBO MOJy4yaTh CBEJEHUs O cocTaBe HMH(popmanuoHHbIX pecypcos IINBII;

— MpaBO MOJIy4aTh KOHCYJIbTAMOHHYIO MTOMOILb B TOMCKE U BHIOOPE UCTOYHUKOB
uH(poOpMaInHy;

— 6ot nokyment u3 ¢poumoB MBI Bo BpeMeHHOE TOJNB30BaHHE Ha
YCIOBUsX, onpenesieHHbix lIpaBuwiamu nons3zosanus IHNBII;

— TIIpaBO y4acTBOBaTb B MepoOIpuATHAX, npoBoauMbix [IINBII;

— TMpaBO 00pamarhCsi K JUPEKTOpPY 0Opa3oBaTeNbHOM  OpraHu3aluu IS
paspenieHusi KOHQIMKTHOW CUTYyaluu.

7.2. OTBETCTBEHHOCTH NMOJIb30BaTe/ el NKOJIbHOI OM0JIHOTEKH:

— II0JIB30BAaTEIN  OOSI3aHBI CcO0JIFO1aTh [IpaBunma mnons3oBanus [INBI]
o0Opa3oBaTeIbHOM OpraHU3allNH;

— OEepe’kHO OTHOCUTBCA K MPOU3BEIEHUSM TedaTtu (HE BBIPHIBaTh, HE 3arudaTh
CTpaHUl, HE J[eJlaTh B KHUTaX IOJYEPKHWBAHUM, MOMETOK), MHBIM JOKYMEHTaM Ha
Pa3TUYHBIX HOCUTENSAX, 000PYI0BAHUIO, MHBEHTAPIO;

— NOAJAEPKUBATh  IOPSAJOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
ITNBILI, pacrionokeHuss KapTOYEK B KaTajlorax U KapTOTEKax;

— TMOJIb30BAaThCS LIEHHBIMU U CIPABOYHBIMHU JOKYMEHTAMH TOJIBKO B ITOMEIICHUU
YUTAJIBHOIO 3aJ1a;

— yOenuTbcsl MPU TOJYyYEHUU JAOKYMEHTOB B OTCYTCTBUU JE€(PEKTOB, a IMpHU
oOHapyxeHuu npouHdopmupoBatb 006 3Tom padotHuka IIIMBI. OTBeTcTBEHHOCTH 3a
oOHapy>KeHHbIE Te(PEKThHI B CIABAEMBIX JOKYMEHTAaX HECET MOCIEIHUN MTOJIb30BATENb;

— PpacmuchIBaTbCid B YHUTATEIBCKOM (QOpMYJsipe 3a KaXIbl MOJIyYeHHBIN
JNOKYMEHT;

— BO3BpAILATh JOKYMEHTBI B YCTAHOBJICHHBIE CPOKH;

— 3aMeHATh JaokyMeHThl IIIMWBI[ B cioywae wuX yTparsl WIM IIOPYHM UM
PaBHOLICHHBIMU;

— monHocThio paccuntathes ¢ [IIMBL] mo ncredennu cpoka o0yueHus: uiu paboThI
B IIKOJIE;

— noap30Bareny, HapymmBmue IIpaBuna nons3zoBanus MBI n npuunHUBIIKE
yiepO, KOMIEHCUPYIOT €ro B pa3Mepe, yCTaHOBJIEHHOM [IpaBuiamu mOJb30BaHUS
[IINDBI], a Takxke HECYT HHYK OTBETCTBEHHOCTb B Cly4asX, IPEAyCMOTPEHHBIX
[IpaBunamu mnosnb3zoBanus [IMWBI[ u  [1eWCTBYIOMIMM 3aKOHOIATEIBCTBOM.

7. 3. llopsanox moan3oBanust HHIHUBIIL:
— 3aIuCh oOyyJaromuxcs 00pa3zoBaTeIbHOM opranu3aiuu B MBI
MPOU3BOJUTCS MO CHUCOYHOMY COCTaBYy Kjacca B HHAUBUIYAIbHOM MOPSJIKE,



NEJAaroru4eckuX M  HMHBIX PAOOTHUKOB IIKOJIbI, pOAMTENEH (MHBIX  3aKOHHBIX
npeacTaBUTeNel) 00yJyaromuxcs — o nacnopry;

— IIepeperucrpanus  I0Jb30BaTelIeH [INBI[ mnpousBOAUTCA  €XKETOIHO;

— JOKYMEHTOM, MOATBEpKAArIMM npaBo nonb3oBanus [HUDBL, saBnsgercs
YUTATENbCKUN HOpMYJID;

— YHUTaTeNbCKUl GOopMyIsip GUKCUPYET AATy BbIAAYU MMOJIB30BATEIIO JOKYMEHTOB
u3 ponaa u wux Bo3BpameHuss B IIMBII;

— o0ecrieyeHre OO0ydYarOMIMXCS y4eOHUKAMHM OCYIIECTBISETCS KOJUICKTUBHBIM
crocoOoM, uepe3 KJIaCCHBIX PYKOBOAUTENEH 00pa30BaTEIbHON OpraHu3alluu.

7.4. IlopsiioK MOIB30BAHNS A00HEMEHTOM:

— TMO0Jb30BATEIM UMEIOT MPABO MOJYYUTh HA JOM M3 MHOTOTOMHBIX M3JaHHUI He
0oJee ABYX JOKYMEHTOB OJIHOBPEMEHHO;

— MaKCHUMaJIbHbIE CPOKH TMOJIb30BaHUS JOKYMEHTAMM:
y4eOHUKH, yueOHbIe TOCOOUsT — yueOHBIHN TOJ;

HAy4YHO-TIONYJISIpHAs, TO3HABaTeNbHAs, XYAOXKECTBEHHas JuTeparypa — 1 Mecsil,
NEPUOUYECKUE U3JIaHNs, U3/IaHUS TTOBBIIIEHHOTO cripoca — 15 nHew;

— MOJIB30BATEIN MOTYT IMPOJUIMTH CPOK MOJB30BAHUS TOKYMEHTaMH, €CJIM Ha HUX
OTCYTCTBYET CIPOC.

7.5. IlopsiAoK MOAB30BAHNS YN TAJBHBIM 32JI0M:

— JIOKYMEHTBI, MpeJAHa3HAaYeHHbIe sl padOThl B YMTAJIBLHOM 3ajie, Ha JIOM He
BBIJIAIOTCS;

— DHIMKJIONEIUHU, CIPABOYHUKHU, PEJIKHE, IIEHHbIE U HUMEIoIIuecs B
€AMHCTBEHHOM DSK3EMIUISIpE JOKYMEHTBHI BBIIAIOTCS TOJBKO JJis paObOThI B YUTAJIHLHOM
3ane.

7.6. Ilopsimok paGoTbl B koMmbioTepHoii 30He HIIUBIIL:

— paboTa yJaCTHHUKOB 00111€00pa30BaTeIbHBIX OTHOIIICHUH B KOMIIBIOTEPHOM 30HE
NPOU3BOIUTCA TO0 TpaduKy, YTBEPKICHHOMY IUPEKTOpPOM 00Opa3oBaTeIbHOMN
opraHuzanuu U B mnpucyrctBud cortpyanuka [IIHUBII;

— paspemiaercsi paboTa 3a OJTHUM MEPCOHAIBHBIM KOMITBIOTEpPOM HE OoJsiee ABYX
YeJIOBEK OJHOBPEMEHHO;

— TONb30BaTEIb HMEET TMpaBo padoOTaTh C HETPAJUIMOHHBIM HOCHUTEIEM
uH(bOpMAIIMK TOCTE TPEIBAPUTEIBHOTO TecTUpoBaHus ero padotHukom MBI

— 110 BCEM BOIIpocaM Ioucka uHpopmanuu B MHTepHETE Moib30BaTENb AOKEH
oOpamarbest Kk  pabotHuky LIMBII;

— 3amperaercs odpanieHue K pecypcam MHTepHeTa, npeanonaramomyM omary;

— paboTa ¢ KOMIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPXKACHHBIM CAHUTAPHO-
TUTHEHUYECKUM HOpMaM.



